Confirmation of Occasional Use of premises at Royston Methodist Church,  Queens Road 
	Date of Booking:
	
	Period of Booking
	

	Name of User
	
	Part of Premises
	

	Fee
	
	Purpose of Use
	

	Equipment made available
	

	Date Fee Paid
	
	Confirmed by
	


I accept the conditions of use as below,   signed………………………………      date……………

The premises are the responsibility of the Managing Trustees of Royston Methodist Church with whom this agreement is made.  The Trustees are restricted by the rules of the Methodist Church and make the premises available under the following conditions:

1) The premises shall be used only for the purposes stated above.

2) The User shall have full use of the furniture and equipment listed above, the User repairing and replacing any such furniture and equipment damaged during the period of the use of the premises.

3) The User and their invitees shall have full use in common with the managing trustees and their various invitees of the toilet facilities [and hot drink preparation facilities] in the Building of which the premises form part

4) The Methodist Church takes the issue of safeguarding children and vulnerable adults very seriously.  Royston Methodist Church has a policy to direct us and we take a number of measures to protect those who might otherwise be at risk. The User hereby confirms if the proposed use includes work with children and young people under the age of sixteen years, that they are familiar with the Home Office code of practice "Safe From Harm”, have an understanding of it and undertake to follow the said code of practice.

If you have any queries about safeguarding issues please address them to : Mr Richard Elcock - via email: rs.elcock@virgin.net or telephone 01763 208381

5) The Trustees do not normally require a continuous caretaking presence but reserve the right to insist upon such presence where in their view the nature of the activity may leave the premises vulnerable to theft or damage.

6) Responsibility for valuables rests with the users. The Trustees cannot accept liability for loss or damage to persons or property.

7) Smoking, which is now against the law, is not permitted anywhere inside the premises.

8) Under the Regulatory Reform (Fire Safety) Order 2005, you are responsible for ensuring the safety of yourselves and any members of the public using the premises under your control with respect to fire.   You should ensure you understand the implications of this; see also the guidelines below.     The number of people taking part in the activity for which the licence is made shall not exceed the capacity of the room(s) as below.  If you have any queries about this aspect, please contact our Fire Safety Representative, Brian Norwood via email Brian.Norwood@btopenworld.com or telephone: 01763 241066

